D.  LONGEVITY 

NOTE:  Any faculty member hired (reporting to employment) after May 31, 1981 will be given longevity credit only for Grand Rapids Public Schools/Grand Rapids Junior College/Grand Rapids Community College employment.  Faculty members hired after June 30, 1991, will be given credit only for Grand Rapids Community College longevity.

Once earned, these increments accumulate and are paid in all subsequent years of employment at the College (Appendices B-10 & B-11).
1. Longevity Service 

Faculty will earn longevity service increments on the following timeline:

At the start of each of these years: 13th , 18th , 23rd  , 28th  , 33rd.

These increments will be paid according to the schedule in Appendix B-10.

2.  Longevity Training

Longevity training increments will be paid according to the schedule in Appendix B11at the start of these years 4th, 18th, 23rd, 28th, 33rd.

To be eligible for a longevity training increment, faculty members must complete six credit hours of study.  

	Training earned between the following years, inclusive
	Paid when it is earned and submitted, but not paid before the start of these years:

	0-9 years
	4th year

	12-23
	18th year

	18-28
	23rd  year

	23-33
	28th year

	28-38
	33rd year


If the longevity training credit is earned after the start of any longevity training eligibility year, the longevity pay will be prorated for the remaining part of the year in which training credits are submitted according to the dates in Article 7.G.

Longevity training includes:

a. Graduate credit

b. Undergraduate credit

c. Non-credit Product Service School; non-credit National Science Foundation; National Defense Education Act seminars; professional societies; training programs and workshops as approved under Article 7.H  (Advanced Training beyond a Master’s Degree).

d. Continuing Education Units (twelve to fifteen hours of instruction shall be equal to one semester hour of credit).

e. Current and appropriate work experience in an hourly or salaried position in business or industry.  (The nature and amount of work experience applicable for longevity credit will be evaluated by the appropriate dean.  Normally, 80 hours of appropriate work experience shall be equated to 1 semester credit of advanced study.)

G.  CHANGES IN SALARY 

Each faculty member’s base salary (step from salary schedule, longevity service, longevity training, degree, advanced training beyond a master’s degree, and G credit) shall be adjusted at the beginning of each semester.  The faculty member must provide to the Director of Human Resources (Labor Relations, Employment & EEO/AA) his/her appropriate credentials (from an accredited institution) in accordance with his/her degree status.

Such remuneration will be paid for the fall semester if written verification is submitted on or before September 30, and will be paid for the winter semester if submitted on or before February 16 and will be paid for the summer semester if submitted on or before June 15.  If verification is submitted after the above dates, the additional remuneration will begin at the beginning of the next semester.

Job Training and Training Solutions faculty members’ base salary shall be adjusted July 1 and/or January 1.  Evidence of longevity training, longevity service, degree, and advance training beyond a master’s degree is due by August 1 to be effective on July 1 and by February 1 for January 1.
H.  ADVANCED TRAINING BEYOND A MASTER’S DEGREE  

Remuneration for advanced training beyond a master’s degree is in Appendix B-14. 

Courses to be used toward master’s plus credit must be graduate level (exceptions solely with prior approval from the appropriate dean).  It is the responsibility of the faculty member to submit written verification in a timely manner to the Human Resources Department.  See Article 7.G “Changes in Salary.” 
Non-Credit Product Service School; non-credit National Science Foundation; National Defense Education Act seminars; professional society training programs and workshops will be recognized for Master’s + 10, Master’s + 20 or Master’s + 30 under the following conditions:

1.
Request must be submitted in writing to the appropriate academic dean at least ten (10) days prior to the commencement of the course.  Such request must include the course name, description, including number of hours of instruction, date, and the name of the source of training offering the course.

2.
Such courses or workshops must be equivalent to college credit courses.

3.
The courses must be related to the faculty member’s regular College assignment.  The administration’s judgment of this condition is final and binding and is not subject to the grievance procedure.

4.
Approval or disapproval shall be submitted in writing to the faculty member.

5.
Twelve to fifteen hours of instruction shall be equal to one (1) semester hour of credit. The academic dean will provide in writing to the faculty member and Human Resources the credit equivalent that will be granted for the course.

R.  GRAND RAPIDS COMMUNITY COLLEGE TUITION REIMBURSEMENT

Grand Rapids Community College faculty members, their spouses, retired Community College/Junior College faculty members and their spouses who enroll in and complete any courses offered by the College, but not exceeding four (4) credit hours per semester, shall be reimbursed tuition and fees.

U.  TUITION REIMBURSEMENT FOR FACULTY MEMBERS

The College shall reimburse tuition to faculty members under the following conditions:

1.
Qualifications

a.
Full-time faculty members, except for temporary full-time, may qualify.

b.
Faculty members on leave of absence without pay for study purposes may qualify provided the faculty member is not eligible for other sources of tuition reimbursement.

c.
Faculty members on leave of absence with pay shall not qualify.

d.
Course work may not interfere with the faculty member’s assignment.  Exception shall only be by approval of the President or designee.

e.
Any faculty member eligible to receive tuition reimbursement must return to College employment prior to payment.

2.
Course Approval

a.
Request must be made in writing on the form provided by the Human Resources Department at least ten (10) days prior to the beginning of the course.  Such requests must include the course number, name and description, date, and the name of the university or college offering the course.

b.
Such courses must be college credit or workshops equivalent to credit courses.

c.
The course must be related to current and/or prospective College offerings.  The administration’s judgment on this condition is final and binding and is not subject to the grievance procedure.

d.
Approval or disapproval shall be submitted to the faculty member in writing.

3.
Tuition Reimbursement Rates

a.
Courses taken at the University of Michigan, Michigan State University, or Western Michigan University shall be reimbursed the regular tuition rate charged.

b.
Courses taken at other institutions shall be reimbursed at the regular tuition rate charged but shall not exceed the highest current rate of the universities referred to in a. above.

4.
Maximum Number of Hours per Fiscal Year (12 Months) for Tuition Reimbursement

a.
Eight (8) semester hours or

b.
Twelve (12) term hours or

c.
Combination of the above not to exceed the equivalent of either 4.a or 4.b.

d. A two-year allotment may be taken simultaneously provided the faculty member is enrolled in a course or courses, which begin in one (1) fiscal year and terminate in the next fiscal year.

5.
Tuition Reimbursement Application Procedure

a.
Pre-approval of course by the Provost or designee (see U2, Course Approval) must be obtained.

b.
The faculty member must satisfactorily complete the course.

c.
Submit the tuition receipt to the approving party in a. above for payment authorization.  

d.
The Human Resources Office shall make payments according to its procedures.

