Faculty Sabbatical Leave Process

2007-2008
Policy

The President recognizes the value of stimulating professional growth through self-improvement among its GRCC Employee. The President realizes that part of a self-improvement program may involve extending an individual’s education in preparing for the future needs of the College and community.  The President also recognizes that a considerable investment must be made on behalf of those individuals requesting an extended professional leave from the College. Upon recommendation from Academic Governing Council and Provost, the President will annually present for the Board’s consideration the approval of sabbatical leaves. 

  Rules

 

1.  The following considerations be emphasized in recommending qualified applicants for sabbatical leaves:   

· That the purpose of the leave fits the current and future needs of the College.

· That the leave support the Mission, Vision and Ends of the College

· That the leave does not conflict with the best interest of the students or operations of the College.

· That the applicant in carrying out his/her duties has demonstrated ability and potential to actively contribute to the education process in the College and community.

· That the applicant has complied with all provisions as stipulated by current master agreements.  

2.  All faculty members shall be eligible for a (1) year sabbatical leave after completing no less than six (6) years and for each such period of actual professional service at GRCC uninterrupted by anything other than approved leave of absence. 

3.  The sabbatical leave can be divided into two semester sabbaticals used by two different faculty members or it can be granted to one faculty member for the full year.

4. The Sabbatical Review Committee will be appointed by the Academic Governing Council in accordance with their Charter and By-Laws.

5.  During the time that you are on a sabbatical leave, you will not be able to select any overload assignments.  It is expected that you will spend your semester fully engaged in the activity described in your proposal.  

6.  Though you will maintain membership in the Michigan Public Schools Employee's Retirement System (MPSERS), you will not receive retirement service credit for the semester that you are on leave.  Further, the College will not make a contribution to your retirement for that period of time.  (See the Public Schools Employee Retirement Guidelines for more information related to service credit and sabbatical leaves.)  You may, however, purchase credit for this time per the retirement guidelines.

7.  Per the faculty contract:  "The Board recognizes the traditional rights of a faculty member to maintain full ownership of and benefits from any works produced on his/her own unless the College compensates the faculty member for such development or College resources are used.  Such works include, but are not limited to, literary, musical, or artistic compositions; inventions; processes created or materials authored.

8. If a faculty member uses College resources, the faculty member and Provost, or designees, shall mutually agree to the management of intellectual property and allocation of residual rights."   (p.19)

9. If GRCC students are used in your research, it is necessary to seek approval to do research on humans from Dean Kragt, Institutional Research, before your sabbatical request can be approved.

Procedures

1.  Proposals for sabbatical leaves for the forthcoming year must be submitted to the Chair of the Academic Governing Council Sabbatical Committee by April 18.  The Sabbatical Review Committee will review the proposal. The following information must be included in the proposal:

· Indicate the number of years the faculty member has been employed at the college and, if applicable, the year of last sabbatical leave the faculty member was granted, if any;

· Specify either the Fall or Spring Semester (or both semesters, if applicable) of the academic year as the period when leave is to be taken;

· Provide an outline of the proposed activity giving sufficient and relevant details to enable the decision to be properly made.

2.  The Review Committee will consider the proposals and make their recommendation to the Provost by April 25. 

3.  The Sabbatical Leave(s) will be awarded to the faculty member(s) at the May Faculty Award Meeting.  The faculty member(s) will receive an official award letter from the College President, and the college newspaper and local media will be alerted of this award. 

4.  The faculty member(s) who were granted the sabbatical award(s) will be recognized at the May Board of Trustees Meeting.  

5.  Faculty teaching schedules including the requests for temporary staffing for fall/spring, will be adjusted according to cover the classes normally taught by the faculty on sabbatical.   

6.  A final budget request to support the sabbatical(s) will be submitted to the EBCO at the April meeting by the Provost.  If the college wants to increase or decrease the number of sabbaticals for the following year it should also be done at this time. 

7.  The recipients will submit a brief report of their sabbatical activities and results to the Provost and to the Academic Governing Council and to their supervisor within three months of the completion of the sabbatical.

8. The recipient will present a report or other appropriate demonstration of activities and results to the faculty at large within one year of the completion of the sabbatical.

Sabbatical Leave Request Form

Sabbatical leaves are granted each academic year.  The criteria for a sabbatical are stated in the Faculty Sabbatical Leave Process document.  Please consult this document before filling out this form.  In addition, please read the guidelines established in the Faculty Contract (Article 9, A)

Name: ____________________________________

Department: _______________________________

Date: _______________

Years of Service at GRCC: _______________

Application for (circle one):  One Year    or    One Semester
If applying for a One Semester leave, indicate the Semester (Circle one):  Fall   or   Winter

1. Describe in detail the nature and purpose of your sabbatical leave.  Be sure to include a tentative time line of activities.

2. How will the work that you will be during your sabbatical contribute to the Mission, Vision and Ends of the College?

3. Describe the way in which the knowledge and experience you gain from your sabbatical leave will be used in your position at the College?

4. How have you demonstrated your ability and potential to actively contribute to the educational process during your employment at the College?

5. How do you plan to share what you have learned during your sabbatical with your colleagues?

6. Include any additional information that you feel will help the committee to understand the value of your proposed sabbatical activities.

