
Enrollment:  After the Start of Class  DRAFT 
I. Policy Section
  
8.0 Students
II. Policy Subsection
8.8 Last Date to Enroll (#TBD)  
III. Date of most recent changes
This is a new policy.  Current practice:  Students may not enter a class after it has met twice regardless of how many hours it meets. 
IV. Policy Statement
Students may not enter a class after it has met twice or if the class meeting is longer than two hours. Faculty may grant permission for students entering late. 
V. Academic Process
The Student Records Office shall run a query to identify all class start dates and change the settings to ‘block enrollment’ after a class has met twice or if more than two hours (once) which applies at the end of the business day.

VI. Reason for Policy
 It is our view that students are not as likely to succeed when they miss the first hours of class, as well as they are interrupting the classroom instruction.

VII. Entities Affected by This Policy
Students, faculty, and staff
VIII. Who Should Read This Policy
All students, faculty, and staff
IX. Related Documents
· Query on numbers who enroll late.

· Query on numbers who enroll late after more than two hours.

· Community College benchmarking of last date to enroll.

X. Contacts
Registrar

XI. Definitions
When enrollment is “blocked” it means the class is only available through a ‘department’ override. 
XII. Procedures
The Student Records Office sets up the registration software to block registration after a class has met for more than two hours, noting this is applied based on the day of class not the hour of the class. 
XIII. Enforcement of Policy

Fall 2010
XIV. Forms


