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By AGC Sabbatical Review Committee

AGC Sabbatical Review Committee Purpose & Structure
The Academic Governing Council Sabbatical Review Committee’s purpose is to evaluate sabbatical applications on a yearly basis. The committee evaluates applications against AGC approved criteria. 

The committee shall be comprised of no more than seven full-time faculty representing all areas of the college. Committee members serve two year terms with no term limit impositions.  The Executive Committee of the AGC, or the committee members themselves may nominate a Chair to serve a two year renewable term. The Chair of the Academic Governing Council Sabbatical Committee works with AGC and the Provost to ensure that the all evaluative procedures are met, and that the committee has adequate members, and periodically reviews the sabbatical policy and process.

Policy

The President recognizes the value of stimulating professional growth through self-improvement among its GRCC Employee. The President realizes that part of a self-improvement program may involve extending an individual’s education in preparing for the future needs of the College and community.  The President also recognizes that a considerable investment must be made on behalf of those individuals requesting an extended professional leave from the College. Upon recommendation from Academic Governing Council Sabbatical Committee (faculty only), the Academic Governing Council, and Provost, the President will annually present for the Board’s consideration the approval of sabbatical leaves. 

Requirements and Rule
1. All faculty members shall be eligible for a (1) year sabbatical leave after completing no less than six (6) years and for each such period of actual professional service at GRCC uninterrupted by anything other than approved leave of absence. 
2. The sabbatical leave can be divided into two semester sabbaticals used by two different faculty members or it can be granted to one faculty member for the full year. 
3. The Sabbatical Review Committee will be appointed by the Academic Governing Council in accordance with their Charter and By-Laws. 
4. Per the faculty contract:  "The Board recognizes the traditional rights of a faculty member to maintain full ownership of and benefits from any works produced on his/her own unless the College compensates the faculty member for such development or College resources are used.  Such works include, but are not limited to, literary, musical, or artistic compositions; inventions; processes created or materials.”
5. Per faculty contract: If a faculty member uses College resources, the faculty member and Provost, or designees, shall mutually agree to the management of intellectual property and allocation of residual rights."
6. If GRCC students are used in your research, it is necessary to maintain the highest possible ethical standards and to secure permission from Institutional Research and the Provost, before your sabbatical request can be approved.

Criteria
· The applicant has complied with all provisions as stipulated by the Academic Governing Council.
· The purpose of the leave fits the current and future needs of the College.

· The leave support the Mission, Vision and Ends of the College

· The leave demonstrates clearly the potential to expand the applicants’ professional knowledge and contributes to the educational process of the college and community.
· The leave clearly articulates how the applicant has demonstrated their ability and potential to actively contribute to the educational process. Sabbatical recipients must articulate a plan to share their learning with colleagues at an AGC approved venue.  Questions regarding appropriate venues should be submitted to the Provost’s office and the Executive Committee of the AGC.

Procedures

1.  Proposals for sabbatical leaves for the forthcoming year must be submitted to the Chair of the Academic Governing Council Sabbatical Committee by the second Friday in March.  The Sabbatical Review Committee will review the proposals. The following information must be included in the proposal:

· Indicate the number of years the faculty member has been employed at the college and, if applicable, the year of last sabbatical leave the faculty member was granted, if any;

· Specify either the Fall or Spring Semester (or both semesters, if applicable) of the academic year as the period when leave is to be taken;

· Provide an outline of the proposed activity giving sufficient and relevant details to enable the decision to be properly made.

2.  The Review Committee will consider the proposals and make their recommendation to the Provost by the first Friday in April. 

3.  The Sabbatical Leave(s) will be awarded to the faculty member(s) at the May Faculty Award Meeting.  The faculty member(s) will receive an official award letter from the College President, and the college newspaper and local media will be alerted of this award. 

4.  The faculty member(s) granted sabbatical award(s) will be recognized at the May Board of Trustees Meeting.  

5.  Faculty teaching schedules including the requests for temporary staffing for fall/spring, will be adjusted accordingly to cover the classes normally taught by the faculty on sabbatical.   

6.  A final budget request to support the sabbatical(s) will be submitted to the EBCO at the April meeting by the Provost.  If the college wants to increase or decrease the number of sabbaticals for the following year it should also be done at this time. 

7.  The recipients will submit a brief report of their sabbatical activities and results to the Provost and to the Academic Governing Council and to their supervisor within three months of the completion of the sabbatical.

