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AGC Sabbatical Review Committee Purpose & Structure
The Academic Governing Council (AGC) Sabbatical Review Committee’s purpose is to evaluate sabbatical applications on a yearly basis. The committee evaluates applications against AGC approved criteria, which is located under the “Process” section of this document. 

The committee shall be comprised of five to seven full-time faculty members representing different academic areas of the college. Committee members serve two year terms with no term limit impositions.  The Executive Committee of the AGC, or the committee members themselves, may nominate a Chair to serve a two year renewable term. 
The Chair of the AGC Sabbatical Committee works with AGC and the Provost to ensure that all of the evaluative procedures are met, that the committee has adequate members, and periodically reviews the sabbatical policy and process.

Policy

The President recognizes the value of stimulating professional growth through self-improvement among its GRCC Employee. The President realizes that part of a self-improvement program may involve extending an individual’s education in preparing for the future needs of the College and community.  The President also recognizes that a considerable investment must be made on behalf of those individuals requesting an extended professional leave from the College. Upon recommendation from AGC Sabbatical Committee (faculty only), the AGC, Provost, and the President, sabbatical leaves will be presented annually for the Board’s consideration and approval. 

Per Faculty Contract p. 36: 

ARTICLE 9 - LEAVES OF ABSENCE WITH PAY 

A. SABBATICAL LEAVE 
1. Professional leave is a leave for a sabbatical and/or professional activity. 
2. All faculty members shall be eligible for one (l) year sabbatical leave after completing no less than six (6) years and for each such period of actual professional service at the Grand Rapids Junior/Community College uninterrupted by anything other than approved leave(s) of absence. 
Granting of sabbatical leaves shall be in accordance with the policies and procedures pertaining thereto (see Board Policy 6.10, Sabbatical Leaves, adopted December 13, 1993). 
To apply for a sabbatical leave, the faculty member shall submit a proposal on the appropriate form to the Sabbatical Review Committee. The Sabbatical Review Committee shall include the academic deans and at least one department head/program director from each school. The committee shall review all proposals and make a recommendation to Cabinet for final approval. 
The College will pay such faculty members one-half of the base salary (step from salary schedule, longevity service, longevity training, degree, advanced training beyond a master's degree and G credit), which they would ordinarily receive. 
The following academic year, the faculty member must return to Grand Rapids Community College and render at least two (2) consecutive years of satisfactory service.
3. A one (1) semester sabbatical leave may also be granted under the same terms, as in A.2 above, except the obligation to return to the Grand Rapids Community College shall be for one (1) year. After a one (1) 
semester leave, the faculty member is eligible for one (1) more semester leave. 
4. A one (I) semester sabbatical leave may also be granted under the same terms, as in A.2 above, except 
with full base salary (step from salary schedule, longevity service, longevity training, degree, advanced training beyond a master's degree and G credit) and under the following provisions: 
a. The administration and Association shall encourage such sabbaticals to be taken during the winter semester.
b. The administration and the Association shall encourage disbursement of the students into remaining regular classes.
c. A leave granted under section A.4 shall be counted the same as a leave under section A.2 in terms of eligibility and obligation.
5. Sick Days
a. If a faculty member is granted a one-year sabbatical pursuant to Article
9-LEAVE OF ABSENCE WITH PAY, that faculty member shall receive no sick days for that academic year.
b. If the faculty member's sabbatical leave is one semester, the faculty member shall be granted ten (10) sick days for the academic year pursuant to Article 9-B SICK LEAVE OR BEREAVEMENT
6. Retirement Pay
a. Michigan Public Schools Retirement System (MPSERS): A faculty member who participates in the MPSERS Retirement system and who has been granted leave pursuant to Article 9-LEAVES OF ASBENCE WITH PAY, Paragraph A, shall not be eligible for retirement pay during the period of the sabbatical in accordance to MPSERS regulations. 
b. Optional Retirement Plan (ORP): A faculty member who participates in ORP and who has been granted leave pursuant to Article 9- LEAVES OF ASBENCE WITH PAY, Paragraph A, shall be paid under Article7.X. RETIREMENT PAY based on the faculty member's W-2 earnings: 
Requirements and Rules:

1. The Sabbatical Review Committee will be appointed by the AGC in accordance with their Charter and By-Laws. 
2. Per the faculty contract:  "The Board recognizes the traditional rights of a faculty member to maintain full ownership of and benefits from any works produced on his/her own unless the College compensates the faculty member for such development or College resources are used.  Such works include, but are not limited to, literary, musical, or artistic compositions; inventions; processes created or materials.”
3. Per faculty contract: “If a faculty member uses College resources, the faculty member and Provost, or designees, shall mutually agree to the management of intellectual property and allocation of residual rights."
4. If GRCC students are used in your research, it is necessary to maintain the highest possible ethical standards and to secure permission from Institutional Research and the Provost, before your sabbatical request can be approved.
5. During the time that you are on a sabbatical leave, you will not be able to select any overload assignments.  It is expected that you will spend your semester fully engaged in the activity described in your proposal. 
 

Process

Criteria:
· The applicant has complied with all provisions as stipulated by the AGC sabbatical leave process
· The purpose of the leave fits the current and future needs of the College.

· The leave supports the Mission, Vision and Ends of the College

· The leave demonstrates clearly the potential to expand the applicant’s professional knowledge and contributes to the educational process of the College and community.
· The leave clearly articulates how the applicant has demonstrated his/her  ability and potential to actively contribute to the educational process. 
· The leave includes  a plan for how the recipient will  share their learning with colleagues at an AGC approved venue.  
NOTE: Questions regarding appropriate venues should be submitted to the Provost’s office and the Executive Committee of the AGC.

Procedures:
1. Before submitting the sabbatical proposal to the Sabbatical Committee, Faculty must notify their Department Head & Associate Dean by the second Thursday in February of their application.

2. Proposals for sabbatical leaves for the forthcoming year must be submitted to the Chair of the AGC Sabbatical Committee by the second Thursday in March.  The Sabbatical Review Committee will review the proposals. The following information must be included in the proposal:

· Indicate the number of years the faculty member has been employed at the College and, if applicable, the year of the last sabbatical leave the faculty member was granted, if any;

· Specify either the Fall or Winter Semester (or both semesters, if applicable) of the academic year as the period when the leave is to be taken;

· Provide an outline of the proposed activity giving sufficient and relevant details to enable the decision to be properly made.

2.  The Review Committee will consider the proposals and make their recommendation to the Provost by the second Thursday in April. 

3.  The Sabbatical Leave(s) will be awarded to the faculty member(s) at the Faculty Award Meeting.  The faculty member(s) will receive an official award letter from the College President, and the college newspaper and local media will be alerted of this award. 

4.  The faculty member(s) granted sabbatical award(s) will be recognized at the May Board of Trustees Meeting.  

6. Faculty teaching schedules including the requests for temporary staffing for fall/winter will be adjusted accordingly to cover the classes normally taught by the faculty on sabbatical.  

7. The recipients will submit a brief report of their sabbatical activities and results to the Provost and to the Academic Governing Council and to their supervisor within three months of the completion of the sabbatical.

8. Faculty members successfully completing a sabbatical leave may apply for reimbursement through the Scholarship of Teaching and Learning or SoTL Fund managed through the College Advance Office. 
a. Reimbursements must be made within six months of sabbatical leave completion.
b. Reimbursement requests must include receipts and explanations that connect the expense to the sabbatical leave. 

c. *Reimbursement amounts depend on fund balance but will not exceed $1000 for a semester sabbatical leave and $2000 for a year-long sabbatical leave.
*NOTE: The SoTL Fund was established by faculty as a response to inquiries for financial support of sabbatical leaves and other activities that contribute to public scholarship work that advance teaching and learning. The funds available depend on individual contributions.
�Revised Jan. 2, 2010


�Attempt to address Kim’s question of “where is the AGC approved criteria”. Do we need this?


�There were several suggestions for clarifying language here – we didn’t change any because this information comes directly from the contract. We cut and pasted it into our document. Any suggestions for making it clearer that all this language is quoted directly from the contract?


�Do We Still Need This Section?


�“Articulate” was changed as a response to Kim’s inquiry: “By ‘articulate’ we mean?”


�This addition comes from feedback from Fiona Hert. In an e-mail she wrote: “I would like to add that the process for the sabbatical includes a step where Department Heads/Associate Deans are notified prior to submittal to the Sabbatical Committee.  This will help the Departments begin to plan and allow for the Associate Dean to review the request for alignment with the FGIP”. 





WHAT DO YOU THINK?





