
Faculty Performance Evaluation (FPE) Instructions for Faculty 

1. On the college homepage, www.grcc.edu, scroll down and click on “Online Center” in 

the middle-left of the page.  

2. Log in using your username and password (same that you use for email) 

3. On the menu in the upper left, click on Faculty Performance Evaluation 

4. Click “search” and then select the appropriate academic year 

5. The FPE will open in the General tab. At the top, you’ll see all seven FPE tabs, starting 

on the left with “General” and ending on the right with “SubProj” (short for Substantive 

Project); click on each tab to access the FPE info for that tab. 

6. Each FPE tab is divided into a Plan, which gets submitted in the Fall, and a Report, which 

gets submitted in the Winter. The requirements may vary for each tab so make sure to 

read the instructions carefully for all tabs for both the Plan and the Report. 

7. As you’re working on your FPE, make sure to hit the “save” button at the top frequently 

to prevent your FPE from “timing out.” When you’re done, hit the “submit” button. 

Remember that each tab gets submitted individually so you’ll need to hit submit for each 

tab. 

8. When you click “submit,” your tab is sent to your Department Head or Program Director. 

Once you’ve submitted your tab, you will lose the ability to make any modifications. You 

may request that tabs be “unlocked” by contacting your Associate Dean.  

9. Documents may be added to the FPE Report but not to the Plan. To upload a document, 

click “add” under “Add Attachments” under the Report section, click on “browse” to find 

the file you want to attach, and then click “upload” to attach the file. Click on the + if you 

would like to add additional files.  

http://www.grcc.edu/

