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To learn more, contact:
Mary J. Hofstra
Customized Training Manager
Grand Rapids Community College
Phone: (616) 234-3766 or e-mail at mhofstra@grcc.edu

For frequently asked questions and to fi ll out the 
preliminary inquiry form please visit our web site at: 

grcc.edu/michigannewjobs

Key Points of Michigan 
New Jobs Training Program
•  GRCC will provide State of Michigan assistance to fund training for newly 

created positions through the Michigan New Jobs Training Program 

•  State payroll taxes will be diverted from these new positions to repay GRCC

•  Flexible guidelines allow for a variety of training in most industries



We have all heard it, Michigan’s greatest asset is its’ strong and talented workforce. 
Well trained, highly skilled employees can give you the competitive advantage your 
company needs to face this ever-changing global economy. 

If you are considering growing your team, the Michigan New Jobs Training Program 
at GRCC is your opportunity to provide training for great employees who have been 
hired into newly created positions. 

Take advantage of this program to strengthen your workforce, strengthen your 
business, and strengthen your company’s bottom line. 

As your connection to the Michigan New Jobs Training Program in Kent and 
Ottawa counties, Grand Rapids Community College can partner with your 
business to help link available training dollars from the State of Michigan. 

How the Michigan New Jobs Training Program Works
If your company is planning on expanding and adding new jobs in the state of 
Michigan, this program can provide the fl exible funding to meet an assortment of 
employee training and development needs specifi cally designed for your business.

The approval process requires that the employer sign a preliminary agreement with 
GRCC prior to hiring qualifi ed employees. The College will then work with the 
employer to develop a detailed training plan and coordinate the implementation 
of training for those employees. 

Your company will then enter into an agreement with GRCC and comply with the 
terms of the contract, per the GRCC Board of Trustees approval. GRCC will fi le 
the fi nal agreement with the State of Michigan Department of Treasury. As a re-
payment mechanism, the employer will capture the state payroll tax from the new 

jobs of the employees trained under the program, and will redirect the withholding 
to GRCC, instead of the State. This process will continue until the cost of training has 
been repaid and the contract tenets have been met. 

GRCC will work with your business to implement your training plan and administer 
the project throughout the contract period.

Funds can be used to pay for any direct training expenses, including the following: 
basic adult education; job-related instruction; skills assessment; training equipment; 
materials and supplies; training services of GRCC; testing and evaluation of 
employees; customized or general instruction at a training facility selected by 
the employer; reimbursement of training travel costs for employees or company 
trainers; college tuition, books, and fees; and services of a private trainer. 
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Michigan New Jobs Training Program at GRCC

How do I know if my company is eligible?
If you are a business located in the State of Michigan and are anticipating hiring 
new employees that require training, you may qualify for the Michigan New Jobs 
Training Program (MNJTP). If you can answer “yes” to the following statements, 
you should consider the MNJTP. 

1.  You will be hiring new full-time, permanent positions for a new or expanding 
business located in the State.

2.  The new positions are not related to recalling laid off or replacement workers.

3.  The new positions are ones that did not exist within the previous 12 months 
at your business.

4.  The new positions pay at least 175% of the state minimum wage.

If your new positions fi t this criterion, simply fi ll out the preliminary inquiry 
form located on our web site or contact Grand Rapids Community College to 
learn more about how we can partner with your business to provide top training 
for your emerging workforce. 

About GRCC’s Workforce Training
For more than 20 years, GRCC has been West Michigan’s fi rst choice for employee 
training. We work with companies of all sizes and types to provide a variety of 
training geared toward improving quality and profi tability, as well as employee and 
customer satisfaction. After taking the time to assess your requirements, GRCC’s 
Workforce Training staff is able to tailor a program to meet your training needs. 
In addition to designing curriculum that achieves measurable outcomes, we deliver 
training in a way that fi ts your schedule to meet the demands of your workforce 
24 hours a day, 7 days a week. 

Workforce Training will develop customized learning applications in both credit 
and non-credit formats. Through consultation, you will be able to determine which 
learning approach is appropriate to meet your needs. Our services do not end when 
we identify the problem. We work with you to design and implement the right 
solutions that lead to successful outcomes. 


